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Definitions
„Measure” shall mean joint activities to be carried out and financed in the framework of Project Preparation Facility;
„Project” shall mean a specific project to be financed in the framework of Latvian–Swiss Cooperation Programme;

„Applicant” shall mean any Intermediate Body or Executing Agency which requests financial support for the elaboration of the documentation of a Final Project Proposal under the Project Preparation Facility.
	 Section 1A – Application Summary



	1.1. Measure Title:
	
	


	1.2. Measure Summary:

	


	1.3. Project Summary:

	


	1.4. Planned starting and

	completion date of Measure:
	
	dd/mm/yyyy
	-
	dd/mm/yyyy


	1.5. Planned Measure
implementation 

	period (in months):
	
	


	1.6. Project Preparation Facility (PPF) financing:


	
	Total eligible costs, CHF
	Requested PPF grant, CHF
	PPF grant %* of total eligible costs

	Sum
	
	
	


* PPF grant shall not exceed 85% of total eligible costs
	1.7. Co-financing:

	
	Total eligible costs, CHF
	Co-financing, CHF
	Co-financing %* of total eligible costs

	Sum
	
	
	


* Co-financing shall be minimum 15% of total eligible costs
	1.8. Source of co-financing:
	
	


	1.9. Location of Measure:

	(Country, region, municipality, city)
	
	


	 Section 1 B – Applicant Identification



	1.10. Applicant details:

	
	Name of institution:
	
	

	
	Registration number: 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Address:
	
	Street, no.:
	
	

	
	
	City, region:
	
	

	
	
	Country:
	
	

	
	
	Postal code:
	
	


	1.11. Applicant’s responsible officer:

	
	Name Surname:
	
	

	
	Position:
	
	

	
	Contacts:
	
	Phone:
	
	

	
	
	Fax:
	
	

	
	
	E-mail:
	
	


	1.12. Applicant’s contact point:

	
	Name Surname:
	
	

	
	Position:
	
	

	
	Contacts:
	
	Phone:
	
	

	
	
	Fax:
	
	

	
	
	E-mail:
	
	


	1.13. Applicant profile:

· When the institution was established and became operational?
· What is the main operations/field of activities of the institution?
 

	


	Section 2 - Measure



	2.1. Identification of current situation and problems:

	


	2.2. Global objective of Measure:

	


	2.3. Specific objectives of Measure:

	


	2.4. Link with the Project (How the Measure shall contribute to preparation of Final Project Proposal?):

	


	2.5. Planned activities for Measure implementation (Activity plan):

	No.
	Activity
	Detailed activity description, indicating as well the starting and completion dates 
	Eligible costs of activity (CHF) per item/sub-item in compliance with the Measure Budget (Annex1)

	1.
	
	
	

	...
	
	
	


	2.6. Expected results and Indicators of achievement:  

	


	2.7. Roles of partners involved in implementation of Measure (if any):

	


	2.8. Description of Measure implementation risks and pre-conditionalities:

	


	2.9. Alternative financial sources if the application is not accepted:

	


	Section 3 – Organization of Measure Implementation



	3.1. Previous experience of Measure manager (Coordinator) in implementation of similar projects:

Please, indicate:

· projects and their implementation period;

· role of Measure manager (Coordinator) in implementation of the projects;

· total costs per project.


	


	3.2. Description of preparatory activities before the Measure implementation (for instance, procurements, contracting etc.):

	


	3.3. Description how the quality and completeness of Measure implementation shall be assessed:

	


	3.4. Description of planned publicity measures (if any): 

	


	Section 4 - Confirmation



I, the undersigned,

	as the responsible officer
	_______________________________________________

	
	Position

	
	_______________________________________________,

	
	Name Surname

	of the Applicant
	_______________________________________________,

	
	Name of institution

	hereby confirm that: 
	

	
	


· Applicant has not deliberately submitted false or incorrect information in the Application;
· Applicant is able to ensure necessary financing (pre-financing for PPF grant and minimum 15% of co-financing) to implement the Measure;

· implementation of the Measure has not already been financed/co-financed from other financial sources.

	Signature:
	

	
	

	
	

	

	Date:
	

	
	DD/MM/YYYY

	(seal)


	Annex



Annex 1 – Measure Budget
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To be filled in by the Ministry of Finance (National Coordination Unit)





Application identification No.:





Application received on:











_____ / _____ / ________


DD/MM/YYYY
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